
مسئوليتي كمصري
JOB VACANCY ANNOUNCEMENT
Full-time NM CDO Program Manager
About Nahdet El Mahrousa:

Nahdet El-Mahrousa (NM)
 is a youth NGO that seeks to make a positive impact on Egypt’s cultural, economic and social development through reactivating and engaging Egyptian youth in the country’s public work arena and decision-making. NM achieves this through the cultivation and incubation of innovative development project ideas until they are independent and successful national models. NM also hosts a lively intellectual forum, both virtual online and through a lecture series, where NM members can share resources, ideas, information, and opinions about development practices. NM is also involved in several partnerships aiming at informing public debate and policy in Egypt. Under its incubator, NM currently incubates several active projects in the areas of youth development, economic development and arts & culture development. 

About the Egyptian Education & Employment Alliance (EEEA):

In consultation with the United States Agency for International Development (USAID)- Egypt, the Global Secretariat at the International Youth Foundation
 (IYF), and National Secretariat Nahdet El Mahrousa (NM), the Egyptian Education and Employment Alliance (EEEA) seeks to foster innovative, scalable programs that will help better prepare unemployable graduates of Egyptian Universities and disadvantaged vocational track students for quality employment in the global economy. This focus is in direct recognition of the very difficult employment situation faced by such individuals in Egypt.
With its current growth strategy, NM would like to announce the following vacancy:

About the Career Development Office (CDO) – Faculty of Engineering, Cairo University:

To complement the education process at Faculty of Engineering Cairo University and to bridge the gap between education & employment, the Faculty of Engineering Cairo University and Nahdet el Mahrousa have joined forces in a unique partnership to launch the first Career Development Office (CDO) aiming at equipping students with “key essential skills” necessary to compete in today's job market. This initiative is made possible through the support of the Egyptian Education & Employment Alliance (EEEA) with initial funds from the United States Agency for International Development (USAID) supported by EEA Global Secretariat – the International Youth Foundation. The project key partner, the Young Arab Leaders (YAL)
 will provide substantive technical & financial support to establish a model of excellence at Faculty of Engineering - Cairo University to be replicated in other Public Universities & Faculties throughout Egypt. The office is geared to serve students with provision of essential career development services as well as provide a direct link to employers & quality employment opportunities. The office will attract corporate partners as key clients and stakeholders of CDO. 
Nahdet el Mahrousa seeks a self-motivated, proactive, dynamic and creative individual to fill the following position:

Position Title:    Full-time NM CDO Program Manager
Job Summary:

The successful candidate will be responsible for the start-up, management & implementation of CDO activities. He/she will report directly to the EEEA Director and will be responsible for initiation of CDO activities in cooperation with CDO key partners. He/She will lead the Request for Proposal (RFP) process for selection & recruitment of the most capable Human Resources Specialized Consultancy Agency to provide quality career development services to students as well as corporate clients. The successful candidate will be responsible for business development, management and implementation, monitoring & evaluation of CDO programs and activities towards establishing a best practice model that can be replicated in other Public Universities throughout Egypt. 
Start Date: 
Immediately

Duration:
One year contract (renewable upon performance appraisal)
Location:
Career Development Office – Cairo University, Faculty of Engineering 
Specific Duties & Responsibilities:
Among other responsibilities and tasks, the Program Manager would be responsible to:
· Prepare CDO Annual Work Plan (AWP) and Project Operational Plan (POP).
· Prepare Terms of References (TORs) for Specialized HR Agency to be recruited for daily implementation of CDO activities

· Lead the Request for Proposals (RFP) process for selection of the most capable Specialized HR Agency to implement CDO activities.

· Work in cooperation with the University staff and program partners teams to start & ramp up program activities

· Supervise the work of the HR consultants ensuring highest quality of HR Services provided to students as well as services provided to employers

· Lead & supervise development of the online CDO Portal to host skills development and employment opportunities for students
· Lead & supervise development of the Opportunities Database to serve employers to directly access top-notch students for recruitment 
· Mobilize private sector support for CDO-wide activities and programs via expanding CDO Corporate client list 

· Lead CDO business development to mobilize financial, technical and in-kind support for CDO activities

· Subscribe top employers in Egypt to the opportunities database and CDO services
· Plan, organize & implement training activities & events for students
· Lead and implement a bi-annual business competition for students 
· Plan and organize Career workshops, conferences, and events
· Organize and participate in quarterly Steering Committee Meetings 
· Ensure smooth and timely execution of CDO activities
· Liaise with CDO partners and counterparts on program and operational issues

· Lead monitoring & evaluation of CDO activities and impact assessment
· Submit monthly and quarterly program & financial reports to EEEA Secretariat 
· Design and implement CDO PR events and activities to ensure high visibility of CDO programs on campus among students and off-campus among CDO clients
Qualifications:

1. University Degree, preferably with a relevant degree (Business Administration, Economics, Social or Development Studies). Graduate studies a plus.

2. At least 4-years of relevant working experience preferably in a development project and/or business development. Corporate sector background a plus.
3. Experience in proposal writing, developing project documents & work plans. 

4. Good understanding of youth education & employment problems in Egypt
5. Excellent organizational, communication and interpersonal skills.

6. Track record of successful project management, monitoring & evaluation.

7. Track record of successful business development and partnership building 

8. Experience in volunteer programs and NGO work in Egypt

9. Experience in organizing workshops, conferences & event planning.
10. Ability to lead and manage a large team

11. Ability to work with multi-stakeholders & partners
12. Excellent writing skills (both Arabic and English). 

13. Excellent computer skills. (Working knowledge with MS Access a plus)

___________________________________
How to Apply:
If you think you are a self-motivated individual, who also believes in the mission and vision of NM and the CDO Initiative, with the above mentioned skills and qualifications, please send your resume and a cover letter explaining why you believe you qualify for this job. 
Please send your resume and cover letter by e-mail to jobs@nahdetmasr.org  or fax to (02) 5751888 no later than Thursday 10th August 2006. The subject should clearly refer to “CDO Program Manager”. No phone calls please. 
� NM (� HYPERLINK "http://www.nahdetmasr.org" ��http://www.nahdetmasr.org�) is an Egyptian Non-Governmental Organization (NGO) registered with the Ministry of Insurance and Social Affairs (MISA) under number 5435 for the year 2003.  


� More information about the International Youth Foundation at: � HYPERLINK "http://www.iyfnet.org" ��www.iyfnet.org� 


� More information about Young Arab Leaders at: � HYPERLINK "http://www.yaleaders.org/" ��http://www.yaleaders.org/�   





